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DRUPAL CONTENT ENTRY TEMPLATE

Content Template (Solicitations)
Contracting & Procurement and Portfolio

Use this template to prepare and organize content for the Agency page on DC.Gov. Doing so will make
content migration to the new DC.Gov as easy as copy and paste.

Instructions
1. Create a “Web Content” folder for your templates.

2. Save this template as “Content_nameofpage_youragencyname.doc”. For example,
“Content_ReevesRFO_DGS.doc”.

3. Enter the content in the fields below.

4. You may copy and paste from the current website and/or rewrite new content and add below if
necessary. To avoid formatting problems when pasting, select “paste special” and then
“unformatted text.”

5. Email the completed template to your contact in the DGS Government Affairs and
Communications team.

Fields with asterisk (*) are required. Please review all fields; just because a field is not required does not
mean it should not be filled out.

Agency Name*

Department of General Services

Contact info (Name and Phone Number)*

Shannon C. Harris; (202) 671-0560

Title of Solicitation*

RiverSmart Schools Installation of Low Impa vetopment Stormwater Measures and Outdoor
Education Features
g

V
PaGE | 1




»*
b o
*

gov DRUPAL CONTENT ENTRY TEMPLATE

Opening Date*

December 5, 2013

Closing Date*

January 15, 2013, or as modified by Addendum to the RFP

Type of Market (Open or Sheltered)*

Open
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